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Part B 
Hydrologic & Hydraulic Design (DHHD) Level Application 



Part B
Application Instructions

This Part B including the attached spreadsheet and supporting documents must be submitted together with Part A of the application.
Part B of the application includes:
· Prequalification Level information, including minimum requirements
· Excel Spreadsheet (Link to the spreadsheet is at the end of this document)
Document Requirements
· [bookmark: _Hlk199688864]Applications will only be considered where all the requirements of the Part A and Part B applications forms are completed
· Applications will only be considered where the minimum eligibility criteria are satisfied and include supporting documentation to demonstrate the competencies outlined.
· Supporting documents must be in English. 
· Supporting documents must not have any redacted sections. 


Applications that do not comply with the requirements outlined in Part A 
and Part B including the required supporting material requested, 
will not be considered.
Submitting your application
· Upload your application (Part A and Part B), including the spreadsheet and supporting documents to a cloud storage service and email the link to prequal@transport.vic.gov.au
** Applications will only be accepted from cloud based storage services

· Ensure the link has no expiry date, no password protection and full download rights have been granted. 








Part B 
Drainage - Hydrologic & Hydraulic Design (DHHD) Level 

About this Level
This pre-qualification level incorporates works associated with urban and rural road drainage design.
Areas of Competency
· Able to demonstrate an understanding of the requirements set out in Austroads Guide to Road Design Part 5 series and Department of Transport & Planning Supplements.
· Capable of undertaking the assessment and analysis for projects that require the use of models and methods, as described in Australian Rainfall and Runoff, other than the methods and models covered under the Rural Road/Urban Road levels in Road Design Category. 
[bookmark: _Hlk184113233]This is to include:
· Hydrological modelling to estimate flood flows and waterway areas
· Associated modelling for drainage infrastructure 
· Able to determine flood management plans
· Able to determine flood mitigation options

Prerequisites
No prerequisites.
Renewal / Reviews
Prequalification must be renewed every 5 years.
Minimum Requirements
· [bookmark: _Hlk202796057]Provide (1) one detailed design project undertaken by the company over the last 5 years including supporting material including, designs, analysis, design report, drawings eg 2D hydraulic modelling involving floodplain storage and/or local catchment overland flows. 

· Flood modelling Design reports for at least 3 completed projects undertaken by the company over the last 5 years, that includes the following elements:  
· Hydrological modelling to estimate flood flows and waterway areas
· Associated modelling for drainage infrastructure 
· Able to determine flood management plans
· Able to determine flood mitigation options




· If examples were completed as a joint venture, then a corresponding letter, signed by each consultant, outlining the lead of the project and a detailed description of what each consultant was directly responsible for, including specific personnel information.

· Evidence of endorsement of project from the catchment authority and local stakeholders such as council as required.

· CV of staff outlining their related past experience 

Spreadsheet

Please complete the Part B Spreadsheet linked below. 
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PART B_ Hydrologic  & Hydraulic Design (DHHD) Level.xlsx


PART B_ Hydrologic & Hydraulic Design (DHHD) Level.xlsx
Company Information

		Part B - Company Information, Management Systems and Industrial Relations Document Requirements 

		Company Name : 

		Prequalification Level :

		Complete all (grey) highlighted sections
Please ensure you have completed each question on each tab
Please provide the electronic file name for each of the documents
Refer to Minimum Requirements as detailed in Part B


				Select from Drop down List		Provide Details (where applicable)		Electronic Document File Name

		Type of company 

		State or territory where your company is registered 

		Provide a detailed organisation chart for your organisation

		Provide CVs that detail design experience of all staff engaged in design 

		How long has the applicant been under the current structure?

		How long has the applicant been under the current ownership? 

		If applicable, list any former business names and give details

		Corporate history

		In the last five years, has the applicant, or any former business identified above, been liquidated or entered into receivership, administration, scheme of arrangement, or creditors’ composition pursuant to the Bankruptcy Act 1966 (Cth) or Corporations Act 2001 (Cth)?				If Yes, provide details

		Have any of the proprietors, principals, directors, managers or secretaries of the applicant, or any former business identified above (or their spouses) ever been bankrupt?				If Yes, provide details

		Over the last six years, has the applicant had any convictions recorded against it or are there any current or pending proceedings, either in a Court of Law or in arbitration?				If Yes, provide details

		Management Systems (include where applicable)

		ISO Certification (Quality)

		ISO Certification (OH&S)

		Quality and OH&S  Management Systems - Checklist

		Auditor form

		Industrial Relations 

		Fair Jobs Code Pre-Certificate 

		Confirm the Supplier Code of Conduct  policy has been reviewed

		Insurances

		Public liability insurance $20M

		Professional Indemnity $10M 

		WorkCover insurance

		 Do you have current WorkCover insurance?

		Self-insured? 

		Part A - Application Form

		Have you completed the details in Part A

		Have you completed the Checklist & Declaration form in Part A











































































































https://www.buyingfor.vic.gov.au/supplier-code-conducthttps://www.buyingfor.vic.gov.au/apply-fair-jobs-code-pre-assessment-certificate

Project Information

		Part B - Project Information

		Complete all (grey) highlighted sections
Refer to Minimum Requirements as detailed in Part B

		Requirements 
(Refer to the project requirements detailed in Part B)		Project Name		Date of Project 		Project Description		Project Location 		Name of Client		Description of works as it relates to Hydrologic		Document Name (designs, analysis, drawings eg 2D hydraulic modelling involving floodplain storage and/or local catchment overland flows) 		Electronic File Name of supporting documents

		Report Project Particulars 
(supporting material including, designs, analysis, drawings eg 2D hydraulic modelling involving floodplain storage and/or local catchment overland flows) 

		Evidence of endorsement of project from the catchment authority and local stakeholders such as council as required



		Flood Modelling Projects 		Project Name		Date of Project 		Project Description		Project Location 		Name of Client		Design Report includes: Hydrological modelling to estimate flood flows and waterway areas		Design Report includes: Associated modelling for drainage infrastructure 		Design report includes: Ability to determine flood management plans		Design report includes: Ability to determine flood mitigation options		Name of Documents included  		Electronic File Name 

		1

		2

		3



		Additional Project Information 		Joint Venture 		Name of Documents included  		Electronic File Name 

		If examples were completed as a joint venture then a corresponding letter, signed by each consultant, outlining the lead of the project and a detailed description of what each consultant was directly responsible for, including specific personnel information.





















Drop Down Lists

		Column1		Column2		Column3		Column4		Column5		Column6		Column7		Column8		Column9

		 Public company		VIC		Attached		Yes		0		*		ISO Certification		Document Reviewed		Attached

		 Private company		SA		Not available		No						Civil Contractors Federation (CCF) Certification 				Not Applicable

		 Incorporated joint venture		WA										Auditor form

		 Unincorporated joint venture		NT

				QLD

				TAS

				NSW
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